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Nursery School




TAX DEDUCTION - IDENTIFICATION NUMBER

For tax purposes, the Tall Pines employer/tax identification number is 26-2896455.

Diane Kayser, Director

845-735-7227

Mailing address:

32 Sickletown Road

Pearl River, NY 10965

School location:

84 Ehrhardt Road

Pearl River, NY 10965

Phone:   845-735-7227

Email:   tallpinesprek@aol.com

Website:
www.tallpinespnurseryschool.net

TUITION & FORMS

· Tuition is due on the 1st of each month. Please write your child’s name on your check. Tuition for the school year is divided into 10 equal (monthly) payments.  It is NOT prorated according to the number of days school is in session or a child is in attendance.  

· Monthly statements and receipts will only be given upon request or when the need arises (i.e.  late tuition payments).  Tuition payments which are received after the 7th of each month are subject to a 10% late fee.  Checks returned unpaid are subject to a $40.00 bank handling charge.  If more than one check is returned unpaid during the year, tuition payment will be requested in the form of a certified check or money order. Please notify us of any problems regarding payments.

· Tuition may be placed in the envelope set up outside the classroom or given to the teacher, at the beginning of each month, with the exception of September and June’s  tuition, which should be submitted by August 15. If you prefer to mail your monthly tuition, please note our mailing address:

Tall Pines Nursery School, Ltd.

32 Sickletown Road

Pearl River, NY  10965

Checks are to be made payable to 

Tall Pines Nursery School, Ltd.

· Checks can also be sent to us automatically through your banks online bill pay option.  

· Tuition for September & June is to be paid in full by 

       August 16.  

· All forms must be returned by August 15,2011

· Refunds can not be made for any reason unless approved by the director.
ARRIVAL & DISMISSAL

· Classes for 3 and 4 year olds are from 9am – 11:45am  and  12:45pm – 3:30pm.  
· Classes for the Kindergarten Enrichment Program are from 9am – 12:00pm and 12:00pm – 3pm
· UPK Program  9:15am—11:45am  and 1:00pm—3:30pm (unless participating in the extra time offered)
· If you are a UPK participant and DO NOT participate in the extra time offered by our program please do not arrive at school before 9:15 for the am session or 1:00pm for the pm session.  Our insurance will not cover your child before those times.

· Please make every effort to arrive on time so that we may begin our program promptly.  We also ask that you say good-bye to your child once he has entered the classroom to allow for a smooth transition.  

      Note: UPK Students - Attendance is monitored by the 
UPK program specialist and absences as well as early 
and late arrivals are noted.

·  If an emergency arises causing a delay in collecting your child at the designated pick-up time, please contact the school.

· When you pick up your child at the end of each session please be certain you and your child are greeted by at least one staff person. You must let the school know, in writing (signed and dated) if a person other than your child's designated/regular pick-up will be collecting your child on a particular day.

· Your child must be accompanied by an Adult to and from the classroom.  Please do not allow your child to run in the halls or leave the school ahead of you.  This is required by our insurance coverage as well as practical safety.
GENERAL INFORMATION

· In our classroom environment we strive to make every child feel safe and comfortable by creating a secure environment  Teachers will guide children toward making productive choices allowing each child to develop a sense of self.

· Our discipline philosophy does not include punishment or times outs.   We help the children resolve conflicts by talking, redirecting and positive reinforcement.  

· Dress your child appropriately for both indoor and outdoor play.  This includes proper outdoor shoes (no flip-flops, crocks or backless sandals), we go outdoors whenever the weather permits.

· Smocks are provided by the school for such activities as painting but don’t always protect enthusiastic artists so please have your child wear clothes that he/she won’t have to worry about.  

· Fire Drills are held regularly during the school year.

· Your child may wish to bring a backpack or tote to school to help in carrying home projects and important papers.  

· All removable clothing as well as backpacks or totes should be labeled with your child’s name. 

· Children in our programs must be toilet-trained.  If you feel your child might have a wetting accident, please supply an appropriate change of clothing in a bag marked with his or her name.  If your child has a bowel movement accident, you or the emergency contact will be called to collect or change the child.

· Daily snacks are provided by the school. Please notify the school in writing regarding food allergies or dietary restrictions your child may have.

· Children enjoy bringing treats to school for the class for special celebrations such as birthdays and holiday parties.  Please arrange this with the teacher in advance.  If your child wants to bring in a snack to share, please make sure there is enough for the entire class.  
         ALL SNACKS MUST BE PEANUT FREE.

· Monthly newsletters are usually distributed within the first five school days of the month.  Each newsletter contains important information regarding projects, and special events. Please take the time to read each newsletter.  We believe you will find the newsletters enjoyable and informative.

· Any necessary changes to your child’s scheduled attendance days must be cleared with the teacher prior to the change.

· Since play guns, knives and swords in a group may lead to destructive play, they are not allowed in the school.  Favorite toys and “security blankets” will be permitted at the beginning of the school year if it helps to make the child’s transition easier.

· Separation anxiety is a very normal emotion for children.  Every child deals with separation in a different way.  We will comfort each child until he/she feels comfortable and safe.  Although it is difficult for both of you, the goal is to help your child gain independence and trust in us.  We will not call you unless your child is extremely upset for an extended period of time.  In most cases a child will become calm and settle in shortly after the parent has left.   Please feel free to call and check in with us as often as you like. 

ABSENCES & ILLNESS

Please notify the teacher of your child’s special medical needs.

All absences should be reported to the school before the session begins.  Absences from school for illness, family vacations, or other reasons during the school year will not cancel charges.

To insure the health of all the children as well as the comfort of your child, we ask your cooperation in making sure your child comes to school well.  

The following are indications that a child should remain home: 

· Vomiting or nausea; severe cold symptoms including earache, sore throat, cough or nasal secretions that are not clear; fever; pain, red or yellow eyes with discharge or any rash of unexplained origin.  

· If your child becomes ill while at school, you or the designated emergency contact will be notified.

Please note:  We will not administer any medication (neither prescription nor over-the-counter) to a child at school.

In the case of an accidental injury, we will make an immediate attempt to contact a parent.  If we can't reach you, we will call the child's physician.  If necessary, we will further call an ambulance or paramedics.

It is imperative that we maintain up-to-date records for your child.  Please inform the school of any change regarding pertinent information such as address, phone number, business, emergency numbers, or physician.  Please provide medical updates when obtained from your doctor.  Forms are always available at the school.

SCHOOL CALENDAR

While our calendar basically follows that of the Pearl River School District with regard to holidays, it does differ slightly in certain months. Please post and refer to the calendar provided.  Our monthly newsletters contain reminders of school closings for the given months.

In the event of poor weather conditions, Tall Pines follows the Pearl River School District delays and closings.  If Pearl River is closed, we are closed.  If there is a delayed opening, our AM session will be cancelled but our PM session will be held as usual.  School closure will be posted on www.cancellations.com. 

Please phone when in doubt.  If school is open someone will be at the school by 9am.
